Any format can be used to document the ICD details. The following information should be included as appropriate in either a written or tabular format:

· Scope – this should be a summary of the ICD contents and its intended purpose.  Only a brief word description of the interface (e.g., “This ICD defines the requirements for the heaters and defines the WBS interfaces between WBS 12 and WBS 4.  For purpose of assigning interface responsibility, the WBS 4 responsibility shall end at the power panel.  The leads from the power panel to the heaters shall be the responsibility of WBS 12.”  The ICD should accurately reflect the latest approved technical baseline.  It should NOT introduce new scope and/or cost and schedule impacts without first going through a configuration control process.  If deemed necessary to adequately define the interface, the ICD methods to be employed to document/verify interface design parameter
· Equipment and Responsibility List – the equipment responsibility list should identify the interfacing hardware/software/facilities; the model/drawing number.

· Related ICDs – all ICDs should include a complete list of those ICDs that may be impacted by and/or impact the new/revised ICD.  Those related ICDs shall be identified by their unique ICD identifier and name. Related ICDs should be reviewed for impact whenever an interface design is implemented or proposed.

· Notes and Abbreviations – any explanatory notes that might clarify the intent of the ICD or explain or quantify information which applies to the ICD, whether in general or to specific areas of the interface.  Tolerances should also be specified. All unfamiliar abbreviations, acronyms, symbols, etc. used on the ICD should be defined.

· Interface Block Diagram – if needed, an interface block diagram should be included that provides a relatively simple (and not too complex unless necessary) pictorial representation of the interface. In instances where the interface is depicted (either as a item or annotation on an existing drawing or model, only the drawing number need be entered.

· Installation Information – if appropriate, a physical description (augmented by sketches if necessary) of the installation of the interface, e.g., the mechanical interface between two WBS elements.

· Other Pertinent Information – provide any other pertinent information that will assist in clarifying the interface.  For example, if the interface involves a cooling system, the supply information (flow rate, temperature, and pressure) should be identified as well as the return pressure.  For electrical interfaces, both the mechanical and electrical details should be specified to adequately define the interface.

