SAMPLE SCOPE SHEET AGREEMENT


	WBS XX:  (1)
	WBS YY:  (2)
	Date of Agreement:  (3) 


	Project Engineer (s) Reviews:  (4)
	Systems Engineering Review:  (5)


	Type of Interface (6)
	Scope (7)
	Lead Responsibility (8)
	Deliverable (9)
	Due Date (10)
	Job Task Reference (11)

	Design Studies (6a)
	
	
	
	
	 

	 
	. 
	
	
	
	 

	Functional Interfaces (6b)
	
	
	
	
	 

	
	
	
	
	
	

	Physical Interfaces (6c)
	.
	
	
	
	 

	 
	
	
	
	
	 


Information on Scope Sheet Agreement:

(1) WBS XX – WBS number and WBS Manager Name

(2) WBS YY – WBS number and WBS Manager Name

(3) Date of Agreement – date agreement reached on the scope sheet

(4) Project Engineer(s) Reviews – names of Project Engineers who have reviewed these interface definition plans
(5) Systems Engineering Review – name of Systems Engineering personnel who have reviewed these interface definition plans
(6) Type of Interface:

a. Design Study – sometimes an additional design study is needed to fully scope out the interface;

b. Functional Interfaces - Functional interfaces define the performance requirements and will eventually be reflected in analyses and product specifications; and

c. Physical interfaces define the physical envelopes and will eventually be reflected in an ICD either in a book entry/written format or on a drawing.

(7) Scope – define to the extent feasible the expected scope of the interface (e.g., bakeout heat loads, etc. for functional interfaces and physical interfaces between two interfacing systems, etc.)

(8) Lead Responsibility – which of the two WBS Managers will take the lead in finalizing the definition of the interface

(9) Deliverable – means of documenting the interface, e.g., ICD, memo, performance specification, drawing, or no interface definition needed
(10) Due Date – date by which the interface will be finalized (scope sheet by PDR at the latest and finalization by FDR at the latest)

(11) Job Task Reference – provide specific job that references this interface
