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[image: image1.emf]To find out about the promotion details left click on an object to 

highlight it and then right click to bring up a second dialog box.  

Then select Information.





[image: image21.emf]Within INTRALINK a Release Procedure is used to set the 

approval and notification list for a drawing package that will be 

promoted to Fabrication.



[image: image2.emf]Highlight Request to 

Promote and RTF Forms

To review the Request to Promote history





[image: image3.emf]With the RTP info tab selected the details of the Request to 

Promote action is provided (see below).  

Select the RTP Objects tabs to obtain further info (see next slide).



[image: image4.emf]After the drawing package is approved in 

INTRALINK PDF files are made for signatures.

Adobe Acrobat electronic signatures



 EMBED PowerPoint.Slide.8  [image: image5.emf]Drawing 

package

Voters

Approval details can be found by selecting the RTP Object tab at the bottom



[image: image6.emf]Proposed change for NCSX PDF 

electronic sign-off by Drafting

Done only by Drafting Supervisor or his 

Designee  

Since the checker, weld engineer and Cog engineer have 

already signed the drawing within INTRALINK they need not 

resign “electronically” via PDF.  Only Jerry would 

electronically sign the PDF file after verifying the drawings 

are signed within INTRALINK.



 EMBED PowerPoint.Slide.8  [image: image7.emf]Revised drawings are  electronically 

signed with initials placed  in the 

revision block section of the drawing.



[image: image8.emf]The Electronic “Fab” Stamp

The Adobe Acrobat electronic 

signature will go here.



 EMBED PowerPoint.Slide.8  [image: image9.emf]The drawing security is set:

1

2  

set to 

Standard Security 

3  

set to 128-bit 

encryption 

4  

set to form fill-

in or signing

5  

Close 

Under File



[image: image10.emf]Place stamp on ALL sheets (if multi-sheet drawing)

Sample Drawing  



 EMBED PowerPoint.Slide.8  [image: image11.emf]1  

select Form Tool 

3  

place a “1” in Name  

4  

select OK

2  

drag cross-hair to 

create signature box  

Add Signature Block

Sample Drawing  



[image: image12.emf]Add the signature 

box to all stamp 

regions on all 

sheets.



[image: image13.emf]1  

select the Hand 

Tool 

2  

Place the hand 

over signature area and 

right click. 

3  

Inter password and 

add reason for signing 

4  

select Save 

Sample Drawing     



 
[image: image14.emf]After 

ONE

sheet is signed all sheets will 

automatically receive a signature.

Sample Drawing     



[image: image15.emf]The drawing is saved automatically

Note: This is the 

security key 

Sample Drawing  



 
[image: image16.emf]If the security key is opened and set to “Show 

Signatures”, a side column will open providing 

signature details.

Sample Drawing  



[image: image17.emf]When this PDF drawing file is reopened 

NOTHING

can be deleted (stamp included) since it was placed 

there by the document owner. 

Sample Drawing  



[image: image20.emf]Within INTRALINK a Release Procedure is used to set the 

approval and notification list for a drawing package that will be 

promoted to Fabrication.

[image: image18.emf]1) select Options and add a description


[image: image19.emf]2) select the release level and hit Apply and OK 2) select the release level and hit Apply and OK
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Highlight Request to Promote and RTF Forms

To review the Request to Promote history
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Commonspace Object Edit View Report Intralink Help

e T T Y a1 R EIE RS
DED_TFTR gfortier_0408200410:37:1|Vacuum Vessel Field Weld Joint R... |4/8/2004 10:38 AM fortier Approved =
Dil-D ofortier_0408200410:19:49 Vacuum Vessel Field Weld Joint R... |4/8/2004 10:21 AM ofortier Rejected
FIRE ofortier_0407200413:43:24 Vacuum Vessel Field Weld Joint R... |4/7/2004 1:47 PM ofortier Rejected
JET
KSTAR fthrown_0407200411:6:38 4712004 11:08 AM fthrown pproved
LPDX_Projects. [tbrown_0407200411:6:2 41712004 11:06 AM tbrown {Approved
o ol orter_040720041023.30 amnns tozs A gorter oproved
MT Imorris_0406200411:16:32 \We have an O0OOPS! Sary, but so... 41612004 11:19 AM Imaris Approved
Maryland Imortis_0405200411:34:47 COPPER SPOOLS MANIPULATOR |4/5/2004 11:37 AM Imortis WApproved
& SDXDD sreten imorris_0220200414:40:32 212012004 2:40 PM Imorris Approved
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180_Field_Period_/ olovett_020920048:33:17 12/9/2004 8:33 AM olovett {Approved
00_Diagnostics lovett_020920048:31:31 2102004 8:31 AM glovett lApproved
400_Electrical_Power_S' | ||glovett_n20920048:30:40 120312004 8:30 AM glovett pproved
700_Machine_assermbly | ||olovett_020920048:26:12 12/3/2004 8:29 AM glovett Approved
B800_Project_Oversight_& glovett_020820048:28:21 12/8/2004 8:28 AM olovett {Approved
N glovett_020920048.26:5 21972004 8:26 AW glovett ppproved
PPPL_Facilities glovett_020920048:25:28 121912004 8:25 AM olovett {Approved
Pilot olovett_020920048:24:15 121912004 8:24 AM olovett {Approved
Sys._Admin ftorown_020220049:8:25 21212004 3.0 AM ftorown (Approved I-|
Worlfor_Other ol
Z_TRASH
] Latest Versions | Baselines | Checkin Forms | Family Tables| Folderinfo| (5 RTP Forms

[ ]





|8 commonspacemromser e =T

Commonspace Object Edit View Report Intralink Help

e T T Y a1 R EIE RS
D&D_TFTR giones_090520039:36:14 1915/2003 10:23 AM giones. WApproved
FIRE gjones_082820038:19:54 18/28/2003 8:42 AM gjones. {Approved
£ JET Imarris_082020039:58:59 812712003 2:54 PM Imorris Approved
S LomoLd rushins 060520031452, B112003323PM|rushinsk ppproved
MIT springett_0421200310:14. 151512003 10:43 AM springett {Approved

i mg'g‘;"“ springett_0416200314:35. 5/5/2003 10:42 AM springett pproved
-5 000 Sketch rushinsk 042120031029 422020031148 AM___|rushinsk Approved

001_Released_Dwgs_P | ||springett 041620031354 4716/2003 3:31 PM springett lApproved
02_Vendor_Model_Veri springett_0326200312:9:4 |3/26/2003 3:18 PM springett {Approved
120_Vacuum_Vesse | |[springett_030720039:15 31712003 8:26 AM springett Approved
130_Conventional_C springett_0306200313:48. |3/B/2003 2:44 PM springett |Approved
160_Cuil_Senvices rushinsk_0306200312:10. 3/6/2003 12:08 PM rushinsk pproved
170_Cryostat_and_B mmessineo_030620031 |3/6/2003 11:38 AM Immessin. {Approved
1e0-Field-PeriodAc | |vcninsk_030e200311 0 w2003 10590 |snini oproved
200_Audliary. Systems Imorris_1104200214:18:0 11/4/2002 2:28 PM Imortis. pproved
ggg—i‘::“;:ﬂfcﬂgj;ﬁ kspring_103120021032; 10531/200211:27 AM__|kspring Approved
00_Facility_Systems. ltorown_103120029:52:8 10/31/20029:56 AMtorown Approved
700_Machine_Assembly springett_1030200213:51... Testing 10/30/2002 2:48 PM springett {Approved
é“g';:‘*:‘&oﬁs‘%m—? springett_102120028:18: 1042172002 8:22 AM 'springett WApproved
N ridtony” springett_101020026:35:9 10702002941 AM__|springett Approved
NSTX lthrown_092520028:10:20 19/25/2002 8:08 AM ftorown pproved
PPPL_Facilities torown_0806200216:17:46 9/B/2002 4:14 PM tbrown {Approved
il (torown_080920028:53:10 1B/9/2002 B:49 AM tbrown {Approved
Sys_Admin [tbrown_0806200214:59:10 8/6/2002 3:01 PM ftorown Approved
Work_for_Other
e LatostVersions ] Bassiines ] Checkin Forrs] Famiy Tabies ] Folgerinto] (] RTF Formns
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Within INTRALINK a Release Procedure is used to set the approval and notification list for a drawing package that will be promoted to Fabrication.
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DBD_TFTR
DI
FIRE
JET
KSTAR
LPDX_Projects
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NCSX_History
NaTX
PPPL_Facilities
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User
Object

Dessipton: [GRNL Draving Relsass

Voter Assignment
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1 lovett (Checker Unanimaus
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